INSTRUCTIONS TO AUTHORS FOR MANUSCRIPTS

Language:

The three official languages of ISA are English, French, and Spanish.

Manuscript:

Layout:

1. Page size is 8.5 inches (21.6 cm) by 11 inches (27.9 cm).

2. Use a left margin of 1.50 inches (3.8 cm), right margin of 1.75 inches (4.4 cm), top margin of 1.0 inches (2.5 cm) and bottom margin of 2.5 inches (6.3 cm).

3. Use character size 12 pt, Times New Roman bold capital letters font for title.

4. Use character size 10 pt, Times New Roman font for body of text.

5. Use character size 8 pt, Times New Roman font for the bibliographic reference section and in titles for figures and tables.

6. Manuscript should be single spaced throughout.

7. Indent each paragraph five spaces.

8. Page returns should be placed after paragraphs only, not after each line.

9. Use tabs and not spaces for the beginning of paragraphs.

10. Use the tables option in Microsoft Word to construct tables in text.

11. Section headings should include the following: Abstract, Introduction, Materials and Methods, Results, Discussion (these two section headings can be combined into one), Acknowledgments, and References.  Place section headings next to the left margin, capitalizing the first letter and bolding the remaining letters. Sub-section headings should have the first letter capitalized with the remaining letters in bold next to the left margin.

12. Do not use subscripts or superscripts.

13. Do not number the pages.

14. No color figures or photos will be allowed.

15. Maximum length of the manuscript is six (6) pages.

Content:

1. Page one should contain the title of your paper in bold capital letters, character size 12 pt, Times New Roman font, aligned with the left margin of the page.  Insert one blank line, then include author(s) name(s) in bold, character size 11 pt, Times New Roman font, complete address, including an email address in character size 11 pt, Times New Roman font non-bold, aligned with the left margin of the page.  Insert two blank lines before beginning the Abstract.  Indent the abstract heading five spaces from the left margin.  Insert one blank line.  The whole abstract should be indented five spaces. Abstract should be a maximum of 250 words.  If your manuscript is written in French or Spanish, please also include an English abstract.

Submission of manuscript:

1. Please send completed manuscripts to the following email address:  ISC2004@fargo.ars.usda.gov.  Please submit a printed copy of your manuscript by mail to the following address:  International Sunflower Conference, USDA-ARS, PO Box 5677, Fargo, ND 58105 USA, in case we have problems or questions about your electronic copy.  Please submit your manuscript as an unformatted Microsoft Word document (.DOC) or as an unformatted rich text file (.RTF) by the March 1, 2004 deadline.  Please note the following suggestions for electronic manuscript submission.  If images are used in the manuscript, please submit as a separate file(s).  Images and figures should be embedded in the text, not copied and pasted into the page layout.  All images should be saved as grayscale or black and white (Photoshop) Tiffs, Eps, Bitmap Tiffs, or freehand Eps.  Do not send images as JPEG format files, PICT, GIF, or WMF. A sample manuscript can be viewed at www.fargo.ars.usda.gov/sun/sun_home.htm

INSTRUCTIONS TO AUTHORS FOR POSTERS

Posters prepared for the 2004 International Sunflower Conference can be written in English, Spanish, or French.  We ask that an English summary be included in the poster.

Posters will be vertical, using a size ISO A0, or a poster 0.84 m (34 in) wide x 1.19 m (46 in) high.  For the written text, please use font size 24 pt, and for figures and tables, do not use a character size less than font size 18 pt, since posters have to be readable at a distance of 3 m.

Velcro strips will be available at the Conference to use to attach the posters to poster boards.

The authors will be sent their Poster Session day and time to be present a few weeks before the Conference.

